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Microsoft Excel 

having so many 

unbelievable 

capabilities that are 

not instantly 

perceived. It is such a 

powerful spreadsheet and data analysis application, in which shortcut keys are most useful 

and powerful way to save the time. 

 

Shortcut keys help to provide an easier and usually quicker method of directing and 

finishing commands in Microsoft Excel. Mostly we prefer to use the shortcuts as it’s kind of 

amazing how much time we can save by not using the mouse clicks. Shortcut keys are 

commonly accessed by using the Option, Control, Shift, Function key and Command key. 

 

In this article we are providing you the shortcuts for MAC. By using you can save your time 

and increase the productivity as well. 
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Document’s Keyboard Shortcuts:- 
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Finder Keyboard Shortcuts:- 
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General Shortcut keys:- 
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Navigating Shortcut Keys:- 
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Keyboard shortcuts for selecting rows/column/cell 
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Window Keyboard Shortcuts:- 
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