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Microsoft Excel is having so many

unbelievable capabilities that are not instantly perceived. In which Conditional Formatting is

one of the option.

Conditional Formatting is the tool that used to format the cell or a range in the specific
condition. We can use this option on the value of the cell or value of formula, it means if

you have formula in cell then we can specify the value in "Conditional Formatting” of if we
have value in the range then we can use Conditional Formatting by describing the formula

to highlight the values.

There are lot ways to use "Conditional Formatting” in our data. We can use it to show the
numbers in increasing and decreasing order, to specific Value, to specific numbers, to
specific date etc. Also we can highlight the cells by fill the color in cell, by change the font

color, by using the data bars, color scales, icon sets.
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Conditional Format Based on Dates

http://www.excelforum.com/excel-formulas-and-functions/1077036-conditional-format-

based-on-dates.html

Question:-

I have been searching but i cant solve my issue, I want to conditional format a cell that will

be either, Green, Yellow or red depending on the date.

> If the date I enter in Cell C2 is more than 60 days from today the cell should be
green.

> If the date is less than 60 days from today the cell should be yellow.

> If the cell is less than 30 days from today the cell should be red

This is for drivers licence dates, i want to be alerted when they are 60 days from the

expiration etc

FILE HOME Developer IMSERT Mew Tab PAGE LAYOUT U
“'D é = 73 %ConditionalFormatting' E
f7 Format as Table -
Clipboard  Font  Alignment Mumber f Format as Table Cell
- - - - [ cell styles ~ -
Styles ~

c7

il Date Days Exceed Exceed Date
2 |15/04/2015 17/06/2015
3 [15/04/2015 14/02/2015
4 | 15/04/2015 16/03/2015
5

6

7

g

9

10

11

READY
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To put the “"Conditional Formatting” follow below given steps:-

e Select the range, where we want to do “"Conditional Formatting”.

¢ When we will click on “Conditional Formatting” drop down list will appear, where we
have to select "Manage Rules” dialog box will get open.

¢ Where we have to click on "New Rule”, New Formatting Rule dialog box will get
appear, click on Use a formula to determine which cells to format.

e First we will apply the “Conditional Formatting” for (If the date I enter in Cell C2 is
more than 60 days from Today).

e Enter the formula =AND(C2<>"", C2>TODAY()+60).

e Click on Format and select the green color.

-
Edit Formatting Rule m

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unigue or duplicate values

= Use a formula to determine which cells to format I

Edit the Rule Description:

Format values where this formula is true:

| =AND[CZ<>"", C2>TODAY(-60] o

[ ok || cance |

e Again we will click on "New Rule”, New Formatting Rule dialog box will get appear,
click on Use a formula to determine which cells to format.

¢ Now will enter the formula for (If the date is less than 60 days from today).

e Enter the formula =AND(C2<>"", C2<TODAY()-30)

e Click on Format and select the Yellow color.
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Edit Formatting Rule | ? P

Select a Rule Type:

= Format all cells based on their values

=~ Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

=AND(C2<>"", C2<TODAY]-30) ES

Preview: AaBbCcYyZz

e Again we will click on "New Rule”, New Formatting Rule dialog box will get appear,
click on Use a formula to determine which cells to format.

e In last we will enter the formula for (If the cell is less than 30 days from today).

e Enter the formula =AND(C2<>"", C2>TODAY()-60)

e Click on Format and select the Red color.

-

Edit Formatting Rule | ? 22 |

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

|=AND(C2+> ", C2>TODAY(-60) B
[ ok || cance |
L -
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e Click on Apply and then on ok.

FILE HOME Developer INSERT MNew Tab PAGE LAYOUT |»

&D é = 9 % Conditional Formatting ~ E
F t as Table -
Clipboard  Font  Alignment Nurmber @ prmat as fable Cell
. - - - [P censtyles~ -
Styles ~
c2 i Jr | =a2e2 v

15/04/2015
15/04/2015
15/04/2015

(e RN o IR ¥ I O PR

=]

=
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Find Occurance of Text in a Column through Conditional formatting

http://www.excelforum.com/excel-general/1076335-find-occurance-of-text-in-a-column.html

Question:-

I have 2 workbooks. In workbook (1), I have a column with a few thousand store names. In

workbook (2), I have a column with a few hundred store nhames. The store names are not

identical but have the following unique words/numbers: ABC123 etc. I want to identify if a

store in workbook (2) exists in workbook (1). I have attached a sample file.

FILE HOME Developer INSERT New Tab PAGE LAYOUT FORMULAS DATA REVIEW VIEW
% Cut . v | = __ = - = =
Verdana -l A A == S EF Wrap Text - M 0
Em Copy ~ | l - F 9“ BH =
Paste ) B I U- H- A === &5 EMer e & Center - $ -0 s €0 oo Conditional Formatas Cell Insert Deh
~ Format Painter = 2 g e Formatting ~ Table~ Styles~ M M
Clipboard [ Font [P Alignment [F] Mumber [ Styles Ce
Gl - Jr | workbook (2)
A | B c G H
il Workbook (1 {Workbook (1 Workbook (2) |
2 |SUMMERBREEZE SUPERSPAR ABC663 (SUMMERBREEZE SUPERSPAR ABCH53 ABC689
3 |SUNRIDGE SUPERSPAR ABC641 SUMNRIDGE SUPERSPAR ABC641 ABC931
4 |TSITSIKAMMA LODGE ABC136689 TSITSIKAMMA LODGE ABC136689 ABCXYZ
5 |WATERFRONT SUPERSPAR ABC689 WATERFRONT SUPERSPAR ABC689 ABC317
6 |Commercial Road ABC317 Commercial Road ABC317 ABCE41
7 |FYNBOSHOEK CHEESE ABC245097 FYMNBOSHOEK CHEESE ABC245097
8 |GELVANDALE SUPERSPAR ABC931 GELWVAMNDALE SUPERSPAR ABC931

In Workbook 2, we have 2 columns, in Which column A contains only series number and in

Column B we will get the whole product name through series number, which is common in
both data.

To return the whole product number in workbook 2 use below given formula:-

e =IFERROR(IF(G2="","",INDEX($B$2:$B$8 MATCH("*"&G2&"*",$A$2:$A%$8,0))),"")
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e Press Enter.

e Copy the same formula and paste in the range.

. fe
A

Workbook (1
SUMMEREREEZE SUPERSPAR ABCE63

SUNRIDGE SUPERSPAR ABC641

TSITSIKAMMA LODGE ABC136689

WATERFRONT SUPERSPAR ABCGE9

Commercial Road ABC317

FYNBOSHOEK CHEESE ABC245097

GELVANDALE SUPERSPAR ABC931

=IFERROR(IF{G4="","" INDEX($B$2:3B4$8, MATCH("*" &GA&" *" $A52:5A38,0)}),"")
B C G H

Workbook (1 Workbook (2) |
SUMMERBREEZE SUPERSPAR ABCG63 ABCBHB9 WATERFRONT SUPERSPAR ABCBH89
SUMRIDGE SUPERSPAR ABCHE41 ABCO931 GELVAMNDALE SUPERSPAR ABC931
TSITSIKAMMA LODGE ABC1356689 ABCXYZ
WATERFRONT SUPERSPAR ABC629 ABC317 Commercial Road ABC317
Commercial Road ABC317 ABCHE41 SUNRIDGE SUPERSPAR ABCGE41
FYNBOSHOEK CHEESE ABC245097
GELVAMNDALE SUPERSPAR ABC931

To put the “Conditional Formatting” follow below given steps:-

e When we will click on “Conditional Formatting” drop down list will appear, where we

have to select "Manage Rules” dialog box will get open.

¢ Where we have to click on "New Rule”, New Formatting Rule dialog box will get

appear, click on Use a formula to determine which cells to format.
e =COUNTIF($H$2:$H$8,A2)>0

e Click on Format and select the green color.
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-

Mew Formatting Rule

d Select a Rule Type:
= Format all cells based on their values
= Format only cells that contain
= Format only top or bottom ranked values

= Format only unique or duplicate values

= Format only values that are above or below average

= Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

| = COUNTIF(SHS2:5H35,A2)>0

Preview:

| ok || cance |
e Click on Apply and then on ok.

FILE HOME Developer IMSERT Mew Tab PAGE LAYOUT FORMULAS DATA
& Y - p—

D db Cut |Verdana 'llﬂ '| A A == - %Wrap Text
. E® Copy ~

aste - - - === &= as

- ~ Format Painter B Il H & L R Merge & Cente

Clipboard P Font P Alignment
B2 bl ﬁ SUMMERBREEZE SUPERSPAR ABCGG3
Iy

Workbook (1
SUMMERBREEZE SUPERSPAR ABCGH63

B e
{Workbook (1 E

SUNRIDGE SUPERSPAR ABCE41

'SUMMERBREEZE SUPERSPAR ABC663 |

TSITSIKAMMA LODGE ABC1326689

' TSITSIKAMMA LODGE ABC136689

WATERFRONT SUPERSPAR ABCG89

Commercial Road ABC317

FYNBOSHOEK CHEESE ABC245097

{FYNBOSHOEK CHEESE ABC245097

GELVANDALE SUPERSPAR ABC931

5w g i bW e
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How to Highlight a row on the basis of Cell

http://www.excelforum.com/excel-programming-vba-macros/1076156-highlighting-a-row-filling-a-row-

automatically-with-a-different-color.html

Question:-

I want to highlight the row which shows the maximum GPA. It has to be happened

automatically at the end of GPA calculation. Here it is 21st row with a maximum value of

4.0.

FILE HOME | Developer  INSERT  NewTab  PAGELAYOUT ~ FORMULAS  DATA  REVIEW  VIEW
ey X Cut N . v == = B = o= AutoSum -
Yoo b op nk <H= v B PR EFEE Iy
Paste e romatpenter B 1 U H- 2-A- =E= &5 EMegesceter - $-% 0 W50 Fij;i'afnﬂga[ F°Tf:;IEEt_ES . ;f“ Insert Delete Format | o @ ore gﬁt:f_t SF;":( t&
Clipboard [ Font [ Alignment [ Number [ Styles Cells Editing
AAS - f. =SUM((MS*N8),(08*P8),(S8*T8),(US*V8),(WS*X8),(Y8*Z8))/SUM(NE,P8,T8,V8,X8,28)
A B c D E F G H I ] K L M N o] P Q R
1
2
3 I
4 gistration § Name ITYE Elechves D TG Electives i TG Electivesi i
™ = 0 = o = == =
: £5 £§ £88 £3 g8 £5 £5E £8
7 GP Cr GP Cr GP Cr GP Cr GP Cr GP Cr GP Cr GP Cr
g UE2010/00Aravinda L] 20 3 33 3 40 2 23 3 27 3 27 3 33 2 3.0 3
9 U/E2010/01Aththanay] 20 3 27 3 20 2 23 3 23 3 27 3 20 2 23 3
10 U/E/2010/0{Bandara O] 20 3 20 3 20 2 15 3 20 3 27 3 a7 2 27 3
11 WE/2010/01Bandara V{30 3 23 3 27 2 23 3 33 3 27 3 27 2 27 3
12 U/E/2010/04Chathuran| 27 3 30 3 33 2 30 3 33 3 33 3 30 2 33 3
13 U/E/2010/0iDe Silva H| 27 3 27 3 37 2 23 3 20 3 23 3 20 2 23 3
14 U/E/2010/09Deshan D] 40 3 40 3 40 2 a7 3 40 3 40 3 40 2 40 3
15 U/E/2010/03Dissanayal 23 3 37 3 33 2 23 3 30 3 27 3 30 2 33 3
16 U/E/2010/0]Dissanaya 23 3 4.0 3 33 2 23 3 37 3 33 3 23 2 23 3
17 U/E/2010/04Edirisinghd 2.0 3 30 3 37 2 20 3 27 3 20 3 e 27 3
18 U/E/2010/0Hapuarac 3.0 3 20 3 40 2 20 3 27 3 20 3 2 23 3
19 UE/2010/04Jayarathnd 23 3 30 3 40 2 33 3 40 3 30 3 2 30 3
20 U/E/2010/04Jayasinghd 23 3 27 3 40 2 23 3 20 3 23 3 S 20 3
21 U/E/2010/08Jayasinghd 37 3 40 3 40 2 33 3 40 3 40 3 37 2 37 3
22 U/E/2010/00Kandage [] 20 3 20 3 40 2 27 3 23 3 23 3 27 2 20 3
23 U/E/2010/0§Kumara D] 20 3 23 3 a7 2 15 3 20 3 20 3 a7 2 a0 3

In this query users want to highlight the row with the color on the basis of Maximum

number in the cell.

In column AA whatever cell is having the maximum DGPA that rows should be highlighted

with color.
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To resolve this query our expert has given the “"Conditional Formatting” option. Now let’s

see how we can do it through Conditional Formatting:-

e Select the range DGPA AA8:AA46.

e Then click on “Conditional Formatting” drop down list will appear, where we have to
select "Manage Rules” dialog box will get open.

¢ Where we have to click on "New Rule”, New Formatting Rule dialog box will get
appear, click on Use a formula to determine which cells to format.

o =$AA8=MAX($AA$8:$AA$53)

e Click on Format and select the green color.

Edit Formatting Rule | ? & |

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values
= Format only values that are above or below average ll
~ Format only unigue or duplicate values

= lse a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

| = SAAB=MAX(SAAS] 5:SAASS3) S
| ok || canca |

e Click on Format and select the green color.

¢ Row will get highligt with the selected color.
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I 1 K L M N o P Q | R | S | T | u | \' | w | X | Y | Z AA 2
1
2
3 I
4 TG Elecives 1 TG Electives [ YE Eleeves TTT/G Eleehves | DGPA
51 & B -E £~ E5-E BE- EE-E §E-E gg- EE-F
7 GP Cr GP Cr GP Cr GP Cr GP Cr GP H Cr GP Cr GP Cr GP Cr
8 23 3 27 3 27 3 33 2 3.0 3 40 3 3.0 3 3.0 3 3.0 3 316
9 23 3 23 3 27 3 3.0 2 33 3 23 3 27 3 37 3 2.87
10 15 3 30 3 27 3 37 2 27 3 37 3 27 3 3.0 3 312
11 23 3 33 3 27 3 27 2 27 3 27 3 23 3 23 3 253
12 30 3 33 3 33 3 3.0 2 33 3 37 3 3.0 3 33 3 328

3 3 3 3 3 3

15 23 3 3.0 3 27 3 3.0 2 33 3 33 3 33 3 23 3 2.91
16 23 3 37 3 33 3 23 2 23 3 33 3 27 3 15 3 2684
17 2.0 3 27 3 2.0 3 27 3 e, 30 3 23 3 15 3 2.20
18 30 3 37 3 3.0 3 2 33 3 40 3 g 27 3 37 3 334
19 33 3 40 3 3.0 3 2 3.0 3 40 3 40 3 2.0 3 15 3 2.91
20 23 3 30 3 23 3 20 3 [RRRARLT T 3.0 3 27 3 15 3 238
21 33 3 40 3 40 3 37 2 37 3 37 3 3.7 3 378
22 27 3 33 3 23 3 27 2 3.0 3 33 3 33 3 2.92
23 15 3 30 3 2.0 3 37 2 3.0 3 33 3 23 3 275
24 15 3 27 3 2.0 3 3.0 2 27 3 37 3 23 3 273
25 37 3 37 3 37 3 33 2 37 3 37 3 40 3 33 3 362
26 30 3 37 3 3.0 3 33 2 27 3 3.0 3 40 3 3.0 3 339
27 27 3 37 3 23 3 3.0 2 27 3 3.0 3 37 3 27 3 312
28 27 3 27 3 27 3 3.0 2 27 3 3.0 3 40 3 319

This is the way we can highlight the row on the basis of cell value.
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Compare 2 Colomns and return fill red if it is different

http://www.excelforum.com/excel-general/1076097-compare-2-colomns-and-return-fill-red-if-is-

different.html
Question:-

I want to compare 2 columns( A coulomn and B columns ) if data in columns B is different i

want to change to red color.

I ask you a simple version for my problem but the problem is little more difficult I want to
compare a list of coulomns A and B for example P.12242 with R1112242900 ; 12242 is

common number

FILE HOME Developer INSERT MNew Tab PAGE LAYOUT FORMULAS DATA F

J; Cut

oot Ey Copy ~
aste - - - -
~ Format Painter B I U B & -

Clipboard [F] Font [F] Alignment [}

4
Il
Il

¥

Verdana '|10 '|AA A M ¢ Wrap Text

= E Merge & Center ~

Al - ﬁ- Column 1

A B C D
Column 1 Column 2

m
n
(]
=

L
1[0~ [

P.14078/1 |R3114078900
P.14078/2 |R3214078900
10 |P.14078/3 |[R33140783900

[F= < I I (I ¥ RN R SRR SR

12 [P.05638/3 |R3309638920

14 |P.05640/3 |R3305640900
15 |P.05640/2 |R1205640900
16 |P.13242 |R1113242900
17 |P.12418 |R1113418900
18 |P.01528 |R1101528900
19 |P.01530 |R1101530900
20 |P.01534 |R11015324900
21 |P.01800 |R11D1800900
22 |P.01538 |R1101538900
23 |P.00480 |R1100480900
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In the above mentioned query user want to compare two columns, in which he wants where

the cells are not same in the both column that should be highlighted with the Red color.

Our Excel expert has given very nice reply and resolve his problem. Let’s see how we can do

compare two columns through Conditional Formatting.

e Select the both columns Column A and B.

e Then click on “Conditional Formatting” drop down list will appear, where we have to
select "Manage Rules” dialog box will get open.

¢ Where we have to click on "New Rule”, New Formatting Rule dialog box will get
appear, click on Use a formula to determine which cells to format.

e =MID($A2,3,5)<>MID($B2,4,5)

e Click on Format and select the Red color.

[ L2 =

Mew Formatting Rule

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

= MID($47,3,5) < > MID($B7,4,5) =
| ok || cancel |
L -

e Click on ok.
e Then Click on Apply, and ok.
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FILE HOME | INSERT

PAGE LAYOUT

FORMULAS DA

L % |"u"erdana - |1EI -

9 % Condition

paE EEI ” B rg v| A A Alignment | Murmber @Formatas
N (He DA - | 9 Cell Styles
Clipboard ra Font T st
Al \ X v S
4 A B C E
1 1 =
2 2 2
3 3 7
4 4 9
5 5 5
6
7 |P.14078/1 |R3 114078900
8 |P.14078/2 |R3214078900
9 |P.14078/3 |R3314073900
10
11
12
13 |P.05640/3 [R3305640900
14 |P.05640/2 |R1205640900
15 P.13242 |R1113242900
16 P.13418 |R1113418900
17 P.01528 |R1101528900
18 P.01520 |R11015320900
19 P.015324 |R1101534900
20 P.O1800 |R1101800900
21 P.01538 |R1101538900

If the cells will not matched in both of the columns then it will get highlighted with the Red

color.

This the way we can use the Conditional Formatting to compare the two columns with each

other.
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How to check the row and then highlight the first cell of the row

http://www.excelforum.com/excel-formulas-and-functions/1075698-conditional-formating.html

Question:-

I have created task completed YES/NO excel sheet. I have used conditional formatting as you
can see, YES turns Green, No turns Red. There are task for 5 Stores.I need to

use conditional formatting in cell A2:A11 with following condition:

If any cell in particular task is incomplete (NO) then highlight cell in column A RED otherwise

turn Green. Basically looking at the data cell A2,A5,A8 needs to turn green and rest needs

to turn Red
FILE HOME Developer INSERT MNew Tab PAGE LAYOUT FORMULAS DATA REVIEW VIEW ﬂ
o JE; == = % %Conditional Formatting = E‘“Insert - #
pot - B I U- A A === - $-9% » [ZFormatasTable~ & Delete - Editing
aste 1
- ¥ - D A - 56 20 @Cell Styles - B Format = -
Clipboard Font o Mumber & Styles Cells -~
D7 e v

A B Cc D E F

Store Monthly Report
Sales Tax

State WH Tax

941 Filing

Bank Statement Reconcil
PNL and Balance Sheet
941 Qtry Report

State WH Tax Qtry Repor|
DOL Qtry Report
Misc Task

Emmumm.puru»—n

[y
[

[y
M

-
oW
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To highlight the cells on the basis of rows, follow below given steps:-

e Select the both columns Column A and B.

e Then click on “Conditional Formatting” drop down list will appear, where we have to
select "Manage Rules” dialog box will get open.

¢ Where we have to click on "New Rule”, New Formatting Rule dialog box will get
appear, click on Use a formula to determine which cells to format.

e To highlight the cell for “YES” enter the formula.

e =COUNTIF(B2:F2,"Yes")=5

e Click on Format and select the Green color.

-~

Edit Formatting Rule | ? 2 |

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Farmat only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= se a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

| =COUNTIF(B2Z:F2, Yes)=5 R

e Click on ok.

e To highlight the cell for "NO" enter the formula.
e =COUNTIF(B2:F2,"Yes")=5

e Click on Format and select the Red color.
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=

Edit Formatting Rule | ? 2 |

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Farmat only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

| =COUNTIF(B2:F2,"Mao™)

ol ==

e Click on ok.

e Then click on Apply, and ok.

FILE HOME Developer INSERT Mew Tab PAGE LAYOUT FORMULAS DATA REVIEW VIEW 4

'“‘D X% === % %Conditional Formatting = E‘“Inser‘t - #

- B I U- AN - %% » [Frormatas Table~ & Delete ~

Paste - - - Editing

- d & - A - EsE= - 0 M @Cel\ Styles - [ Format - -
Clipboard Font [F] Alignment o Mumber [ Styles Cells ~
cs v ﬁ Yes v

0w O bW e
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Highlight Cells Tomorrow Excluding Weekend

http://www.excelforum.com/excel-general/1077310-highlight-cells-tomorrow-

excluding-weekend.html

Question:-

I have dates entered manually down the C column and i use the standard highlight rule to

color the cells i.e. today. Tomorrow and Yesterday. Now my issue is come Friday in the

week I wish to have Mondays date highlighted as Tomorrow so it has excluded the

weekend. The standard conditional formatting for when date occurs won't work in this

instance and I have tried at least 20 formulas from forums etc.

What am I doing wrong? Or is there a simpler way? I just wish it to not count any weekends

and make Friday 1 and Monday the day after so it will highlight as if it was tomorrow

HOME Developer INSERT Mew Tab PAGE LAYOUT FORMULAS | »
p S ﬁ = % %Conditional Formatting = El #
Paste EE T Fent | Alignment | Mumber r“FormatasTable' Cells | Editing
~ . - - | [ Cell Styles~ - -
Clipboard = Styles A
c2 - fr | nTHEBOX v
A B C | E | |~
i INVOICE NUMBER DATE REQUIRED BENCH LOCATION
2 510182|14-Apr-15 NTH BOX
2 5610177|20-Apr-15 DEL 4
4 B09998|18-May-15 MEZ
5 6095966|11-May-15 DEL 2H
6 B09603|7-May-15 DEL1
7 609272 |4-May-15 MEZ
8 504183 |1-May-15 MEZ
Q 607467 |7-Jul-15 MATTS BOX
10 608323]|16-Apr-15 MEZ
11 B09265]|3-May-15 MEZ
12 609813 |6-May-15 DEL 4
13 609963 |17-Apr-15 DEL1
14 510053|24-Apr-15 DELS
15 610176]|20-Apr-15 DEL 4
16 610290|11-May-15 MEZ
17 510482 |14-May-15 MEZ
18 509336|15-Apr-15 DELS
19 510177|20-Apr-15 DEL 4 .
. EREEEEER ¢
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To resolve this problem, Our Expert has used the combinations of formulas:- “TODAY”,
“"WORKDAY” and “IF” functions.

“TODAY" function will help to return the today date.
“IF"” function will help to check the condition and then will perform accordingly.

“"WORKDAY"” function will help to return the serial humber of the date before or after a

specified number of workdays.

To highlight the tomorrow date we will use the combination of formula in conditional

formatting option, follow below given steps:-

¢ Go to Home tab, select “Conditional Formatting” under the Styles group and select

“New Rule”.

FILE HOME Developer INSERT Mew Tab PAGE LAYOUT FORMULAS |+
"‘D 3% ﬁ = o % Conditienal Formatting = . iil e
By -
Font | Al t| Mumb ighli lls |Editi
Pajte " '3-” '9”"'”’3” '-”':" El Highlight Cells Rules » ’-35 "'”9
Clipboard + -
1 Top/Bottom Rules » -
_ [
c2 - Jr v

*

1 D D

B 510182|14-Apr-15 [:] Color Scales ,
3 610177|20-Apr-15

4 509998 | 18-May-15

5 609966|11-May-15 E Icon Sets ’
6 509603 | 7-May-15

7 609272 [4-May-15 E] NewRule..

a8 604183 [1-May-15 D Clear Rules b
9 607467 |7-Jul-15

10 608323|16-8pr-15 £l Manage Rules..

11 509265 3-May-15 MEZ

12 509813 |6-May-15 DEL4

13 509963|17-Apr-15 DEL1

14 510053 |24-Apr-15 DELS

15 610176|20-Apr-15 DEL4

16 510290(11-May-15 MEZ

17 510482|14-May-15 MEZ

18 509336|19-Apr-15 DELS

19 610177|20-Apr-15 DEL4 -

“ ||| Topic 3 | - B i s )
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e Select the range of Date.
¢ "“New Formatting Rule” dialog box will get appear.
e Click on “Use a formula to determine which cells to format”.

e Then enter the formula:-

HOME Developer IMSERT MNew Tab PAGE LAYOUT FORMULAS |+

L] — Conditi IF tting - i
D a6 ﬁ = 95 E onditional Formatting 5] %
EER Format as Table =
Pacte 2 Font | Alignment Murmber ol Cells | Editing
I - - - | [ZF Cell Styles ~ - -
Clipboard Tl Edit Formatting Rule | ? X3 n -~
Select a Rule Type: hd
= Format all cells based on their values
1 I = Farmat only cells that contain
2 = Format only top or bottom ranked values
3 = Format only values that are above or below average
4 = Farmat only unique or duplicate values
S = Use a formula to determine which cells to format
]
7 Edit the Rule Description:
g Format values where this formula is true:
10 | =IFTODAY()+1=WORKDAY(B2,0,2], TODAY[}+1,"""
11
12
13 Preview:
14 review:
15
16 | ok || cance |
17
18 B609336|19-Apr-15 DEL 5
19 610177 |20-Apr-15 DEL 4 | -

COUMT:18 SUM: 10-FEB-76

e Tomorrow date will get highlighted, but if there is weekend tomorrow then it will not
be highlighted.
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HOME Developer IMNSERT Mew Tab PAGE LAYOUT FORMULAS |+
'“‘D 3% ﬁ = o %Cnnditinnal Formatting = E' %
B - [17 Format as Table -
Paste B Font |Alignment| Murmber «f Format as Table Cells | Editing
. - - - | [ cell Styles - S -
Clipboard = Styles -~
B8 1 X x| 52015 v
A B e D E | [+

N INVOICE NUMBER DATE REQUIRED BENCH LOCATION
2 510182 |14-Apr-15 NTH BOX

3 610177 |20-Apr-15 DEL &

4 5099938 |18-May-15 MEZ

5 605966 |11-May-15 DEL 2H

B 609603 |7-May-15 DEL1

i 609272 |4-May-15 MEZ

8 504183 |1-May-15 MWEZ

9 607467 |7-lul-15 MATTS BOX
10 608323 |16-Apr-15 MEZ

11 609265|3-May-15 MEZ

12 609813 |6-May-15 DEL 4

12 509963 DEL1

14 610053 |24-Apr-15 DELS

15 610176|20-Apr-15 DEL &

16 510290|11-May-15 MEZ

17 510482 |14-May-15 MEZ

18 609336|19-Apr-15 DELS

19 610177 |20-Apr-15 DEL 4

[rorcs L vopez
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Conditional Formatting to Mark Dates on a Calendar

http://www.excelforum.com/excel-formulas-and-functions/1077491-conditional-formatting-to-mark-

dates-on-a-calendar.html

Question:-

I have a calendar that I want to mark the dates as per the listed Date Criteria. I thought

conditional formatting would be the best way, however can't seem to find a way.
Following is the list of start & finish dates in column A & B

We want conditional formatting to highlight dates that matches Dates Criteria in column D;

refer below snapshot

HOME Developer INSERT New Tab PAGE LAYOUT FORMULAS E|T|

% A = %, FZ) Conditional Formatting - ifl ®

Pacte EE i Font | Alignment | Mumber G Format as Table - Cells |Editing
~ - - - | g Cell Styles - - -
Clipboard Styles ~
D4 X Je | 2722017 v
A B [ D E Fo G
1 Start Finish Dates Criteria
2 | 2B-Mar-15| 3-Apr-15 25-Jun-15
3 | 4-Apr-15 | 10-Apr-15 25-Jun-16
4 | 25-Jun-15| 17-Apr-15 2-Feb-17
5 | 18-Apr-15]| 25-Jun-16&6
6 | 25-Apr-15] 1-May-15
7 | 2-May-15 | 8-May-15
8 | 9-May-15 |15-May-15
9 [16-May-15[22-May-15
10 |23-May-15| 2-Feb-17
11 |
12 |
13 |
14 -

IREE - [ - | e | eoc: [BECIRRCIENG
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We need to follow the below steps:

e Select range A2:B10
e Click on Home ribbon; from Styles group select Conditional Formatting or use
shortcut key ALT + O + D

r B
Conditional Formatting Rules Manager M

Show formatting rules for: |§Curlent Salection - "
’ 2] New Rule... ] i2% Pt i~ 57
Rule [applied in order shown)]  Format Applies to Stop If True

[ QK ] [ Close

e Click on New Rule
e Select “Use a formula to determine which cells to format”
e Enter the formula as =IF(OR(A2=$D%$2,A2=$D$3,A2=$D%$4),TRUE)

m“f Formatting Rule | ? [ = | MULAS '

L
D E@ . Select a Rule Type:
Paste - ~ Format all cells based on their values el
M = Format only cells that contain
Clipboard ~ Format only top or bottom ranked values ~
= Format only values that are above or below average
A2 = Format only unique or duplicate values hdl
= Use a formula to determine which cells to format G
1 | ... N
5 | 28-Mar-15 Edit the Rule Description:
3 4-Apr-15 Format values where this formula is true:
4 | 25°Jun-18 | | | _jriop(a2=5D52,A2=5D53,A2= SD54), TRUE) =]
5 | 18-Apr-15 "
6 | 25-Apr-15
7 | 2-May-15
8 | 9-May-15 Preview: AaBchYyZz
9 |16-May-15
10 |23-May-175
11

:29-JUN-15  COUNT:18  SUM: 5-DEC-78
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e Click on Format & select the color of your choice

e Click on Ok button twice; we will get the require result

HOME Developer IMSERT New Tab PAGE LAYOUT FORMULAS b

'"'D X A = o FZ) Conditional Formatting - & Fr
Egy - Fi t as Table -
Paste B Font | Alignment | Number @ ormat as fagle Cells | Editing
.o - - « | [ Cell Styles - o -
Clipboard Styles A
|A2 v| g |7< v f || 3/28/2015 v

A B C D

Start Finish Dates Criteria
28-Mar-15( 3-Apr-15 25-Jun-15

25-Jun-16
2-Feb-17

4-Apr-15 | 10-Apr-15
25-Jun-15] 17-Apr-15
18-Apr-15) 25-Jun-16
25-Apr-15| 1-May-15
2-May-15 | 8-May-15
9-May-15 [15-May-15
16-May-15(22-May-15
23-May-15| 2-Feb-17

L =R RE R R R RS R SR
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Counting the Length of Characters in a Cell before a Particular Character

http://www.excelforum.com/excel-general/818753-counting-the-length-of-characters-in-a-

cell-before-a-particular-character.html

Question:-

I am trying to highlight cells that contain an X number of characters before the - sign. For

e.g... Let's say I have a list like this:

12-2929
0993-2929
00992-2939
10-2929

from the above list I would like to highlight cells that contain 2 characters before the dash,
i.e., 12-2929 and 10-2929. I was wondering, what would be the best way of doing this via

conditional formatting or using the Len formula in combination with another formula?

HOME Developer INSERT Mew Tab PAGE LAYOUT FC »

"D‘ ﬁ = o % Conditional Formatting - E
Format as Table -
Clipboard | Font | Alignment Number L7 Format as Table Cells |Editi »
- - - - | [54 Cell Styles ~ - -
Styles s
Al i X W fe] 1220 v

12-2929
0993-2929
00992-2939
10-2929
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e Select the range & press ALT + O + D

¢ New Formatting Rule window will be pop up

Select a Rule Type:

| + Format all cells based on their values |

= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Farmat only unigue or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:

Format Style: [2-Color Scale [~]

Minimum Maximum
Highest Value

[Highest value]

Type: | Lowest Value

Value: |[Lowest valug]

LColor:

previw: I

!

[
i

|
D

[ ok ][ canca |

e Select “Use a formula to determine which cells to format”

Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Farmat only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= UUse a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

Praview: Mo Format S5et

e Enter the formula as =FIND("-",A1)-1=2
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Select a Rule Type:

= Format all cells based on their values

= Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

=FIND{"-",Al}-1=2
Preview: Mo Format Set
[ ok || cance |

e Click on Format & fill the color of your choice.

e You will get the desired result.

HOME  Developer  INSERT  NewTab  PAGELAYOUT  FO|»
"D & = o % Conditional Formatting - s
Format as Table =
Clipboard | Font | Alignment | Number [ Format a5 Table Cells | Editi »
. - . - | [ZF Cell Styles~ - -
Styles -
‘AZ v| : |>< v fr || '0993-2929 v

B = D

0993-2929
3 |00992-2939
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Highlight the Top 10 Sales through Conditional Formatting

http://www.excelforum.com/showthread.php?t=1077896&p=4047123#post4047123

Question:-

I have a list of sales in which I have sales amount. I want to highlight the top sales on the

basis of sales amount, how I can do it through "Conditional Formatting".

HOME Developer INSERT Mew Tab PAGE LAY »

= A = o, Conditional Fermatting -

| —
F t as Table ~
Clipboard | Font | Alignment | Mumber @ ormat as fable .

- - - « | ¥ Cell Styles -
Styles ~

Bl '|E|>{gl‘fr||Sales v

il Sales Rep Sales
2 Rep 1
3 |Rep 2
4 Rep 3
5 |Rep 4
&
o
a
9

Rep &
Rep 6
Rep 7
Rep 8
10 |Rep 9
11 Rep 10
12 Rep 11
13 Rep 12
14 Rep 13
15 |[Rep 14
16 Rep 15
17 |Rep 16
18 |[Rep 17
19 Rep 18
20 |[Rep 19
21 Rep 20
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Follow below given steps to highlight the top 10 sales:-

o Select the range A2:B21 & press ALT + O + D shortcut key to open Conditional Formatting Rules

Manager.

| 3 MewRule... | | [7EditRule.. | | > Delete Rule | |z| |z|

Rule [applied in order shown)  Format Applies to Stop If True

[ OK ][ Close ]| Apply

e Click on New Rule; New Formatting Rule window will appear

Select a Rule Type:

| ~ Format all cells based on their values |

= Format anly cells that contain

= Format anly top or bottom ranked values

= Format only values that are above or below average
= Format anly unique or duplicate values

= Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:

Farmat Style: |2-COI0r5ca|e El

Minimum IMaximum
Type: |Lowest\-"a|ue lz“ |HighestVaIue |z||
Value: |(Lowest value] ﬁ [Highest value] ﬁ
Color, | - | | [=]

vevi: IR

[ ok || canca |
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e Select “Use a formula to determine which cells to format”
e In “Format values where this formula is true” enter the following formula

e =$B2>=LARGE($B$2:5B$21,10)

Xg N — x
- H MNew Formatting Rule | ? = |

Select a Rule Type: »

a.D n

= Farmat all cells based on their values

Clipboard ~ Format only cells that contain itin| ¥
- ~ Format only top or bottom ranked values F
+~ Format only values that are above or below average Y

= Format only unique or duplicate values
= Use a formula to determine which cells to format A4

g

Edit the Rule Description:

Rep Format values where this formula is true:

|

1

2

3 Rep||| |=sB2>-L4RGE(SBS2:5B521,10)
4 Rep

5 [Rep

& Re

= .
8 [Rep

9 Rep [ ok || cance |
10 [Rep

11 [Rep

12 [Rep 11 976

13 Rep 12 847

14 Rep 13 771

15 Rep 14 094

16 Rep 15 501

17 Rep 16 888

18 Rep 17 884

19 Rep 18 5o5 -

e Click on Format & pick the color of your choice.
e Click on Ok button twice you will see Conditional Formatting gets applied on the selected range

of cells refer below snapshot
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HOME Developer INSERT New Tab PAGE LAYOUT FOI4T|

IE‘ %ConditionalFormatting' %
Forrnat as Table -
Clipboard | Font | Alignment | Number 27 Format as Table Cells | Editin»
- - - + | 59 Cell Styles ~ o -
Styles -~
82 XV fe o v

In this way we can highlight top 10 or any value from large amount of data using conditional formatting

feature of excel.
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Conditional Formatting for Pivot Tables

http://www.excelforum.com/excel-general/1077420-conditional-formatting-for-pivot-

tables.html
Question:-

I have months in my pivot table and years (in the row

conditional formatting JUST on the month values?

column). How can I set up

w Developer  INSERT  NewTab  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW Sign in
HE e o Ja x| ==Eo |5 e B BEe 124y #
D Egy - X Delete - | [¥] - z
Paste B I U-|H- Q s A | === &= 3= - $ -0 s |(_—0.3 £ Conditignal Formatas  Cell s S_ort& Find &
Formatting~ Table~ Styles~ i Format~ | @ 7 Fer v Select -
Clipboard = Font ] Alignment ] Mumber ] Styles Cells Editing A
o <[ X v f| v
G | H | I L3 | K B
1 Month Impressions  Clicks Sum of Impressions Column Label-_;lz‘
2 FY_2014 |Jan Row Labels Jan Feb Mar Grand Total
3 [FY_2014 [Jan FY_2014 421906 55425 40225 517556
4 FY_2015 [Jan 4659 FY_2015 10634 61329 33836 105799
5 FY_2015 |Jan 5975 Grand Total 432540 116754 74061 623355
6 FY_2014 [Jan 8226
7 [FY_2014 |Feb 21072
& FY_2014 |Feb 16839
9 [FY_2014 |Feb 2444
10 |[FY_2014 |[Feb 7186
11 [FY_2014 [Feb 7884
12 [FY_2015 [Feb 7542
13 [FY_2015 [Feb 26436
14 [FY_2015 [Feb 18155
15 |[FY_2015 |[Feb 9196
16 FY_2015 |Mar 13706
17 [FY_2015 |Mar 10208
18 FY_2015 |Mar 9922
19 [FY_2014 |Mar 21019
20 FY_2014 |Mar 3442
21 FY_2014 |Mar 15764

We want to highlight the maximum immpression in the range in “Pivot Table”.

Follow below given steps:-

e Select the range H3:33.

e Then click on “Conditional Formatting” drop down list will appear, where we have to

select "Manage Rules” dialog box will get open.
e Select “This PivotTable” from the drop down list
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_
Conditional Fermatting Rules Manager | ? & |
Show formatting rules for: ||This PivotTable IE”
i ———
i [ [E] New Rule... ] ’ [ Edit Rule... I [}(gelete Rule ] al|w
l |
Rule (applied in order shown)  Format Applies to Stop If True
| IE‘ Top 1 - All Values _ Sum of Impressions, Year | Month
1l
[ OK ] [ Close ] | Apply |
- -

e Click on "New Rule”, then define the range where we want to apply the rule.

e Select value:- Top 1 and then format it with Green color.

HOME Developer INSERT New Tab PAGE LAYOUT FORMULAS DATA REVIEW VIEW AMNALYZE DESIGN Sign in
‘D % W - KA |FE==® |E |sceen E‘—| HE D Bemsent - | 2 - %Y i
Eg - (] r & | Bx Delete ol
Paste B I U ‘ B ‘ - A = " . - o Sort & Find &
Edit Formatting Rule iy - . l_g Filter - Select
Clipboard = Fant Aligni Editing ~
| H3 -l X fi| az006 oo ol 1o | SRR v
(0) Selected cells
4 A B C D () All cells showing “Sum of Impressions” values K
1 £3d 0 pre D @ All cells showing “Sum of Impressions” values for Year  and "Month™
2 FY_2014 |Jan 179381 10995 Select 2 Rule Type: rand Total
3 |FY_2014 |Jan 234299 9880 = 517556
4 [Fy 2015 an 4650 516 ~ Farmat all cells based on their values 105799
5 W:2015 Jan 5975 511 = Format only cells that contain 623355
6 FY_2014 [Jan 8226 508 +~ Format only top or bottom ranked values
7 FY_2014 |Feb 21072 3339 ~ Farmat only values that are above or below average
8 FY_2014 |Feb 16839 3188 = Use a formula to determine which cells to format
9 FY_2014 |Feb 2444 819
10 FY_2014 [Feb 7186 815 Edit the Rule Description:
11|FY 2014 |Feb 7884 813 Format values that rank in the:
12 FY_2015 |Feb 7542 3550 -
13 FY_2015 |Feb 26436 3325 Top  [=] 1 9% of the selected range for
14 FY_2015 |Feb 18155 3036
15 FY_2015 |Feb 2196 2460
16 FY_2015 |Mar 13706 1329
17 [FY_2015 |Mar 10208 1291 Preview: I:|
18 FY_2015 |Mar 9922 1210
19 [FY_2014 |Mar 21019 1203
20 FY_2014 [Mar 3442 1186
21 FY_2014 [Mar 15764 1168,

¢ Maximum number will get highlighted in the list.
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HOME Developer

INSERT New Tab PAGE LAYOUT FORMULAS DATA REVIEW VIEW AMNALYZE DESIGN Sign in
BE e o x k| ==EHe- |B ¥ o o 208
PPEB' ./ _ 0 00 Cd\F f Cell EXDE‘EJ(E' EVSZT&F[*?;
aste - - - .|l = 5= . 0 onditional Format as €l e ol in
- oo |Ea |g A - - R = Formatting ~  Table~ Styles =i Format~ | &~ Firer Select~
Clipboard Font ] Alignment [F] MNumber [F] Styles Cells Editing ~
|H3 '| g ‘}( v ﬁ—” 421906 v|
B C G | H | 1 | 3 | K
1 NEED Month Impressions  Clicks Sum of Impressions Column Labelle‘
2 FY_2014 |Jan 179381 Feb Mar Grand Total
3 FY_2014 |Jan 234299 FY_2014 55425 40225 517556
4 FY_2015 [Jan 4659 FY_2015 10634 61329 33836 105799
5 FY_2015 |Jan 5975 Grand Total 432540 116754 74061 623355
& FY_2014 |[Jan 8226
7 FY_2014 [Feb 21072
8 FY_2014 |Feb 16839
9 FY_2014 |Feb 2444
10 FY_2014 |Feb 7186
11 FY_2014 |Feb 7884
12 FY_2015 |Feb 7542
13 FY_2015 |Feb 26436
14 FY_2015 |Feb 18155
15 FY_2015 |Feb 9196
16 FY_2015 |Mar 13706
17 FY_2015 |Mar 10208,
18 FY_2015 |Mar 9922
19 FY_2014 |Mar 21019
20 FY_2014 |Mar 3442
21 FY_2014 |Mar 15764

Note:- Whenever we will referesh the pivot table after add the data in table, conditional

formatting will be applicable accordingly
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Topic 11:

Conditional Format Between First and Last Non-Blank Cells

http://www.excelforum.com/showthread.php?t=1077928&p=4047438#post4047438

Question:-

I need to conditionally format cells that are between first non-blank and last non-blank in

column wise...

W Developer  INSERT  NewTab  PAGELAVOUT  FORMULAS  DATA  REVIEW F
‘.D ‘x’ = E. I;-—F‘ a5 %Conditional Formatting = E #®
Em~- | B I U~ L =E= = - -
R = V- K w | =S==E- | B FomatasTable Cells | Editing
. | &~ A - SESIE - | [ cell Styles - .
Clipboard 15 Font 5l Algnment Styles ~
|c10 '|E|,>( v ﬁ” Start v

y | B € D

[+]

4/16/2015
4/17/2015
4/18/2015
4/19/2015|Start
4/20/2015
4/21/2015 123
4/22/2015 Start
4/23/2015
2/24/2015 156 123
4/25/2015 Start
4/26/2015 789
4/27/2015 156
4/28/2015
4/29/2015|End 789
4/30/2015
5/1/2015
20 | 5/2/2015 End
21| 5/3/2015
22 | 5/a/2015
5/5/2015 End
5/6/2015

EhEEEOREDIRERBY® Yo v awn

User want to highlight the range from the first non blank cell till the last non blank cell in

the columns of data 1, 2, and 3.

In the Data 1, follow below given steps:-
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e Select the range B4:B24
e Then click on “Conditional Formatting” drop down list will appear, where we have to

select "Manage Rules” dialog box will get open.

HOME Developer INSERT Mew Tab PAGE LAYOUT FORMULAS DATA REVIEW +

— % Conditional Formatting -

“'D X 1 =_F5 % =
Eg-|B I U Y === - >

Paste U A== =B ype PP Fomatas Tovle Cells |Editing
. L& A =s= | ® - [ Cell Stules~ .

Clipbg Conditional Fermatting Rules Manager | x4 |

Show formatting rules for: | Current Selection [«]

A
|
[Qﬂmﬁulrm ] | 7 Edit Rule... | ‘ X Delete Rule ‘ al||w <
Rule (applied in order shown]  Format Applies to Stop If True 1

Ay

4/26/2015) 789
4/27/2015] 456
4/28/2015]
4/29/2015]End 789
4/30/2015]
5/1/2015)
20| 5/2/2015 End
21| 5/3/2015
22 5/4/2015)
5/5/2015] End
5/6/2015

Click on “"New Rule”, then Select Use a formula to determine which cells to format.

e Enter the formula in formula tab :-
=AND(OR($B2<>"",COUNTA($B2:$B$2)),COUNTA($B2:$B$22)>0)
e Click on the format tab, select the green color.
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B2 - X v f
5 Dateh it formatting Rule oy © X J
; :ﬁi%{ggig Select a Rule Type:
4 | 4/18/2015 = Format all cells based on theirvalues
5 |4/19/2015)| | = Format only cells that contain
6 |4/20/2015 = Format only top or bottom ranked values
?_ 4/21/2015 | | = Format only values that are above or below average
B— 4/22/2015 [ | = Farmat only unigue or duplicate values
fl.T :ﬁgi{ig ig [ | = Useaformula to determine which cells to format
— N
i;— :igg::ggig | Edit the Rule Description:
13_ 4/27/2015 : Format wvalues where this formula is true:
14 | 4/28/2015 — —
15 | 4/20/2015 |=AND[DR['$E12<: ,CDUNTA[$E>2:$B$2]],CDUNTA[$E>2:$B$22]:
16 | 4/30/2015
17 | &5/1/2015
18 | &5/2/2015 .
20 | 5/4/2015
21| 5/5/2015 | ok || canca |
22 | 5/56/2015 )

¢ Range will get highlighted from where data is getting start and till the last active cell.
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HOME Developer INSERT Mew Tab PAGE LAYOUT FORMULAS DATA REVIEW »

"D X = o F) Conditional Formatting - i i
Eg-|B I U~ U A -
Paste 8 . aa MNumber @Formatasﬁble Cells | Editing
& |m.|&H-A- - | P cellstyles- - -
Clipboard s Font s Alignment [} Styles ~
813 -l X v K| v

4/16/2015]
4/17/2015
4/18/2015
4/19/2015]
4/20/2015
4/21/2015
4/22/2015]
4/23/2015
4/24/2015 123
4/25/2015] Start
4/26/2015
4/27/2015 456
4/28/2015]
4/29/2015 789
4/30/2015
5/1/2015
20 [ 5/2/2015) End
21| 5/3/2015
5/4/2015
5/5/2015
5/6/2015

HiFEE R e el A

In the Data 2, follow below given steps:-

e Select the range C4:C24

e Then click on “Conditional Formatting” drop down list will appear, where we have to
select "Manage Rules” dialog box will get open.

e Click on "New Rule”, then Select Use a formula to determine which cells to format.

e Enter the formula in formula tab :-
=AND(OR($C2<>"",COUNTA($C2:$C$2)),COUNTA($C2:$C$22)>0)

e Click on the format tab, select the Orange color.
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c2 i X v
A =] C r .
Date _[Data 1 [Data 2 | &it Formating R sy 2 =
4/16/2015
4/17/2015 Select a Rule Type:
4/18/2015 = Format all cells based on their values

4/19/2015
4/20/2015
4/21/2015
4/22/2015
4/23/2015
4/24/2015
4/25/2015
4/26/2015
4/27/2015
4/28/2015
5 | 4/29/2015
16 | 4/30/2015
17 | 5/1/2015

18 | 5/2/2015 End
19 | 5/3/2015 Preview: AaBbCcYyZz

20 | 5/4/2015

= Farmat only cells that contain

= Format only top or bottom ranked values
= Format only values that are above or below average

= Format only unique or duplicate values

123 = Llse a formula to determine which cells to format

Edit the Rule Description:

456 Format values where this formula is true:
789 =AND{OR([5C2< > ™", COUNTA[SC2:$C52)), COUNTA[SC2:5C522)

T L )l

22 —Ser0is L o ] [Ccna ]
23

¢ Range will get highlighted from where data is getting start and till the last active cell.
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HOME | Developer ~ IMSERT  MNewTab  PAGELAYOUT  FORMULAS  DATA  REVIEW v
‘.D ‘x’ == . E—F’ %, % Conditional Formatting = E &
Eg -

B I U- AaA| = ‘ @Formatas'ﬂible'

Paste Mumber Cells |Editing
- A~ E= |- - | [ celi styles - o o
Clipboard Font [F] Alignment [F] Styles -~
o JEIX v £ v

A

4/16/2015
4/17/2015

5/1/2015
5/2/2015
5/3/2015
5/4/2015
5/5/2015
5/6/2015

In the Data 3, follow below given steps:-

e Select the range D4:D24

e Then click on “Conditional Formatting” drop down list will appear, where we have to
select "Manage Rules” dialog box will get open.

e Click on “"New Rule”, then Select Use a formula to determine which cells to format.

e Enter the formula in formula tab :-
=AND(OR($D2<>"",COUNTA($D2:$D$2)),COUNTA($D2:$D$22)>0)

e Click on the format tab, select the yellow color.
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A B c D | — - |
Date Data 1 |Data 2 |Data 3 e (2] = |
4/16/2015
4/17/2015 Select a Rule Type:

4/18/2015 ~ Format all cells based on their values

4/19/2015
4/20/2015
4/21/2015
4/22/2015
4/23/2015
4/24/2015
4/25/2015
12 | 4/26/2015

= Farmat only cells that contain

= Format only top or bottom ranked values

= Format only values that are above or below average
= Format only unique or duplicate values

123 = UUse a formula to determine which cells to format

Start

|E|m|m|w|m|m|-h L r =

=
| =

Edit the Rule Description:

13— 4/27/2015 456 123 Format values where this formula is true:
14 | 4/28/2015
15 | 4/29/2015 789 =AND{OR(SD2< =", COUNTA[SD2:5D52)), COUNTA[SD2:50522)

16 | 4/30/2015 456
17 | 5/1/2015

18 | 5/2/2015 End 789
19 | 5/3/2015 Preview: AaBbCcYyZz

20 | 5/4/2015

21| 5/5/2015 End
22 | 5/6/2015 [ oc ][ cancer |
232 LN "

¢ Range will get highlighted from where data is getting start and till the last active cell.
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HOME Developer IMSERT MNew Tab PAGE LAYOUT FORMULAS DATA |+
"D % A = a4 % Conditional Formatting = S #H
Em - Format as Table -
Paste & Font | Alignment| Mumber E ormat s 1able Cells | Editing
Lo~ . = ~ | 7 Cell Styles - - -
Clipboard & Styles ~
0 X v £ v

4/16/2015
4/17/2015

18 [4/30/2015
5/1/2015
20 | 5/2/2015
21| 5/3/2015
22 [ s5/4/2015
23| 5/5/2015
24 | 5/6/2015
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